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TIMELINES

* ACGME Resources -
Additional Resources (acgme.org)

* Residency Coordinator Timeline
* Fellowship Coordinator Timeline
* |nstitutional Coordinator Timeline

The timelines summarize Coordinator tasks
throughout the Academic Year and are
customizable to your program.
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ACGME

June

ACGME Accreditation

O Gather data in preparation for the Annual Program Ewvaluation, which should be completed
one month prior to Program Evaluation Committee (PEC) meeting

O Exit evaluations with program director

O Complete program director summative evaluations

O Closing date for Milestones spring reporting in the Accreditation Data System (ADS)

Graduation
O Send graduation lists to the GME Office

Orientation/Onboarding

O GME orientations are held

O Departmental arientations are held
O New resident start date (late June)

Program Administration

O Exit procedures: Offboarding tasks for graduating residents

O Inform Human Resources of changes of status (e.q., salary/standing) for advancing,
graduating, and new residents (The GME Office may do this )

Resident Evaluations
O End-of-year/summative resident evaluations deadline


https://www.acgme.org/additional-resources/

HONORHEALTH
GRADUATION

TIMELINE

April - June

Ongoing graduation
planning

January

Graduation planning
is initiated & save
the dates distributed

March

Collection of data
for diplomas

February

PD submits
verification of
graduate status




OFF BOARDING
BEST PRACTICES

Graduation Forms

* What is the purpose?
 What's the process?
 What are the benefits?
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Diploma of Residency

ConorCFCealth in accordance with the Acoreditation Gauncil for Oriduate Chtedical Education

herehy confers upon
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Ttd £

Todd LaPorte
Chief Executive Officer

Dr. John Neil
Executive Vice President
Chief Physician Executive
Network Serategy Officer

A diplome for successtiul completion of an

Suternal Medicine Residency

cstrom Sy 1 2020 to ~fune 30, 2025
Qbcarttdats, Arizona

el

Dr. Dana Sall
Program Director
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g

et

Dr. Priya Radhakrishnan
Vice President
Designated Institutional Official
Chief Academic Officer

OFF BOARDING
BEST PRACTICES

Diplomas

 Process

= Program Director verifies eligibility to
graduate

= Program Coordinator uploads a copy to
Residency Management System

* Distribution
= Replica vs Authentic



FINAL SUMMATIVE EVALUATION

Verification of Graduate
Medical Education &
Training Form

Verification of Graduate Medical Education | AHA

VERIFICATION OF GRADUATE MEDICAL EDUCATION & TRAINING

Section I: Verification of training and performance during training
(To be completed for EACH trainee)

Trainee’s Full Name: DOB: NPT:

Program Specialty or Subspecialty:

OPreliminary Program: Date From/To:
O Core Residency Program: Date From/To:
OFellowship Program: Date From/To:

Training Program Accreditation: [ ACGME [ AOA  [Other

Program ID #:

Did the above-named trainee successfully complete the training program which she'he entered?
OYes [ONo

Competency Satisfactory | Unsatisfactory
Patient Care
Medical
Knowledge
Systems Based
Practice
Practice-Based
Learning
Professionalism
Communication
& Interpersonal
Skills

[{f NO, please provide an explanation in the “Additional Comments ” section below or enclose a separate document.)



https://www.aha.org/resources/2016-04-12-verification-graduate-medical-education

IMPORTANT DISCLAIMER

V.A.2.a).(2).(a) become part of the resident’'s permanent record
maintained by the institution, and must be
accessible for review by the resident in
accordance with institutional policy; ©°™

V.A.2.a).(2).(b) verify that the resident has demonstrated the
knowledge, skills, and behaviors necessary to
enter autonomous practice; and, “>™

V.A.2.a).(2).(c) be shared with the resident upon completion of
the program. (o

Upon completion of the training program, the individual was deemed to have demonstrated the

knowledge, skills, and behaviors necessary to enter autonomous practice in the specialty of
OUR FORM Family Medicine:

O Yes ONo ONA

(I NO, please provide an explanation in the “Additional Comments ™ section below or enclose a separale document.)




PROGRAM EXIT CHECKLIST ITEMS

What's included?
* Update Scholarly Activity (NI)

«

Assign Deadline
4 weeks prior to Last day of
last day program

* Log Procedures (NI); Duty Hours (NI); complete all

assigned/required evaluations
* i.e. eval of program, peer evals, eval of faculty
and med students)
Ensure EPIC inbasket is current
 complete dictations
Obtain Employee Health Records
Update PECOS and NPI accounts
Apply for personal DEA (if applicable)
Return hospital property
* badge, respirator, books, pager, meal cards
Clean work area and empty mailbox
Update contact information in HRIS system

10



INSTITUTIONAL EXIT CHECKLIST

Assign: 4 weeks before last day
Due: 2 weeks before last day

Questions include:
1. Post graduation personal information

v Forwarding email and mailing address
2. Post graduation plans
v’ Starting a job at HonorHealth
v’ Transitioning to new training program at HonorHealth
v" Received a job in AZ but not at HonorHealth
v" Received a job outside of AZ

0008 K

v Unknown at this time



CONTACT
US

GraduateMedicalEducation@HonorHealth.com
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