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Contact Information: GraduateMedicalEducation@honorhealth.com



OVERVIEW:

Timelines ACGME & HonorHealth

Best Practices

Final Summative Evaluation/ Verification of Training Form

Graduate Exit Checklist

3



TIMELINES

• ACGME Resources -

Additional Resources (acgme.org)

• Residency Coordinator Timeline

• Fellowship Coordinator Timeline

• Institutional Coordinator Timeline

The timelines summarize Coordinator tasks 
throughout the Academic Year and are 
customizable to your program.
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https://www.acgme.org/additional-resources/


HONORHEALTH 
GRADUATION 
TIMELINE

January

Graduation planning 
is initiated & save 

the dates distributed

February

PD submits 
verification of 

graduate status

March

Collection of data 
for diplomas

April – June

Ongoing graduation 
planning
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OFF BOARDING 
BEST PRACTICES

Graduation Forms

• What is the purpose?

• What's the process?

• What are the benefits?
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OFF BOARDING 
BEST PRACTICES

Diplomas

• Process
▪ Program Director verifies eligibility to 

graduate

▪ Program Coordinator uploads a copy to 
Residency Management System

• Distribution

▪ Replica vs Authentic
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Resident/Fellow Name



FINAL SUMMATIVE EVALUATION

Verification of Graduate 

Medical Education & 

Training Form
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Verification of Graduate Medical Education | AHA

https://www.aha.org/resources/2016-04-12-verification-graduate-medical-education


IMPORTANT DISCLAIMER 
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OUR FORM

REQUIREMENT



PROGRAM EXIT CHECKLIST ITEMS

Assign 

4 weeks prior to 

last day

Deadline

Last day of 

program

10

What's included?
• Update Scholarly Activity (NI)

• Log Procedures (NI); Duty Hours (NI); complete all 

assigned/required evaluations

• i.e. eval of program, peer evals, eval of faculty 

and med students)

• Ensure EPIC inbasket is current

• complete dictations

• Obtain Employee Health Records

• Update PECOS and NPI accounts

• Apply for personal DEA (if applicable)

• Return hospital property

• badge, respirator, books, pager, meal cards

• Clean work area and empty mailbox

• Update contact information in HRIS system



INSTITUTIONAL EXIT CHECKLIST

Questions include:

1. Post graduation personal information

✓ Forwarding email and mailing address

2. Post graduation plans

✓ Starting a job at HonorHealth

✓ Transitioning to new training program at HonorHealth

✓ Received a job in AZ but not at HonorHealth

✓ Received a job outside of AZ

✓ Unknown at this time
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Assign: 4 weeks before last day

Due: 2 weeks before last day



CONTACT 
US

GraduateMedicalEducation@HonorHealth.com
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