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Year End Processes
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OHSU Overview & Structure

• OHSU has 99 (almost 100) ACGME accredited 
residency and fellowship programs

• We serve over 970 residents and fellows at our 
institution

• Our Program Coordinators report up through the 
departments – not directly through GME

• We rely heavily on our Program Coordinators to 
partner with us in completing these end of the year 
activities



Operations & Fiscal Processes

• Certificates – start work for these in January and deliver by May

• Final evaluations – send out information by April and make sure internal website is 
update to date with appropriate forms. Final evaluations due end of program.

• MedHub exit checklist is drafted and sent out in May, due 7 days after receiving

• Fiscal Manager compiles a “Term API” and sends to HR in June

• GME compiles list of terming House Officers to share (with HR, ITG, Medical Affairs, 
OVERS, Mailroom, outside institutions, etc.)

• Update our file catalog with extending and ending House Officers



Operations & Fiscal Processes cont.
• MedHub exit checklist delivered to departing House Officers



Accreditation Year End Tasks

• Audit GMEC minutes

• Check Institutional Requirements I.B.4.b) for annual requirements

• Prep programs for PEC and WebADS updates

• Update required FTE tracking if the program requirements 
have changed

• Check all 



Accreditation Year End Tasks, cont

• Check information for all “most used” participating sites in 
ADS



Take a moment and 
celebrate the ending of 

one year and 
beginning of the next.
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